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Students work in a team of three to complete a Team Project that requires them to work in the Cloud with SkyDrive and the office Web Apps. The project requires students to plan a special event and then to use collaboration and Web Apps to create documents for the project. 

The Team Project consists of four components as follows:

· Project Summary
· Word Description
· Excel Budget
· PowerPoint Presentation

In the Project Summary document, students name each of the three team members and describe their role in the project. The documents submitted by each team will relate to the event each team chooses. Shown below and n the following pages are sample project documents for a class party event.

Project description in Word (should include a timeline)
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Budget created in Excel
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Presentation created in PowerPoint
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Business Department Class Party

Team Members: Alison Watson, Ron Ne, Esther P

tiss

Our team planned a class party or the students in the Business department at Gadaryale Community
College in Tacoma, WA. The purpose of the party i to celebrate the end of an incredible year and to

wish everyone al the best as they embark on their careers. We als0 warit o show appreciation for our
avesome nstructors. The party will ake place on June 2at 7 pm at the Lobster Bar restaurant near
the college. We have reserved the entire restauran for the event. We anticipate welcoming the 50
Students in the program along with the ten instructors and some special guests. Each student i asked to |
contribute $500 cover the costof the food and s or the nstructors. Beverages are not included in
ehis price.

T event willcost 2 total of 52,610,001 at least S0 people buy tckets at S50 each and vie invite an
aditional 15 guests (including instructors) who do ot pay. We will have a proft of $90 that can be left
the Department budget for next year's class

Reserve the restaurant. Alison May 1
Book entertainment (D) or band) Esther May 1
Create and print invitations Ron May 1
Create a budget Ron May 1
Contact an instructor and request time during class | Esther May 1
to deliver the presentation

Book bus transportation to and from the restaurant __ Alson May2
Create the PowerPaint presentation Esther May3
‘Online meeting to check progress and review budget | Aison, Esther, Ron May ¢

and presentation on SkyDrive
Deliver presentation to students
the event and distribute invitations

forming them of  Esther May5

Meet with the restaurant manager to plan the menu _ Alison May 15
Collect funds from the students Ron May26
Buy gfts Esther May 28
‘Online meeting to check progress and review budget ~Aison, Esther, Ron May 30
‘and presentation on SkyDrive

Confirm bus transportation Alison June1
Buy flowers and decorations Esther June2
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4 Revenue Number cost Total
5 [Ticket sales: Students 508 5000 S 2,500.00
6 [Department grant 25 10000 $ 20000
7 Total $  2,700.00
2 [Expenses
o [Restaurant Meals 653 3000 S 1,950.00
10 Invitations: Printing 50 $ 100 $ 60.00
11 Bus Rental 15 20000 5 20000
12 Band/DJ 15 20000 5 20000
13 Gifts for Instructors 108 2000 S 20000
14 Total $  2,610.00
s profit/shortfall_$ 50.00
i3
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18  Cost Breakdown
19 Restaurant $ 195000
20 Entertainment s 20000
21 |Advertising s 50.00
22 [Gifts s 20000
23 [Transportation s 20000
2
25|
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